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Head of Finance Section 
Federal ministry of health 
 Section/Unit: Finance Section 
 Grade Level: G2-A 
 Supervisor: Deputy Program Manager 
 No. of Post: 1 
 Duty Station: Khartoum 
 Duration: 1 Year 
 Closing Date: 12 May 2019 
	
	

	
	

	 
	 Background:
Sudan Fedral Ministry of Health (FMOH) is a key partner to the Global Fund to fight HIV/AIDS,
Tuberculosis and Malaria (GFATM). FMoH assumed the role of the Principal recipient of GFATM
grants in Sudan, namely Health System strengthening grant since 2015. This role was further extended
to include both Malaria and Health Systems Strengthening grants for the period 2018-2020. In its role
as the principal recipient, FMoH ensures quality financial management, timely procurement of supplies
and services delivery as well as efficient monitoring and evaluation of grant implementation activities.
A dedicated Project Management Unit (GF-PMN) is and will managing the GFATM grants (2015-2017
& 2018 - 2020) with an approved budget of over US$ 120 Million. The Unit provides quality assurance
and oversight, guidance to routine management of (GF-PMN) Program funded by the Global Fund. The
overall goal of the project is to prevent deaths caused by diseases, reduce the burden of HIV and Tuberculosis and Malaria, interrupt transmission of HIV/Aids, reduce morbidity, and to contain and prevent Malaria outbreaks, as well as to strengthen the Health System.

SUMMARY:
 
The Finance function within the PMU is accountable to the Programme Management for strategic resources planning and day-to-day financial management including financial transactions. The GF Finance Manager will be responsible for the overall financial management oversight of the Global Fund grants to the Ministry of Health, and will ensure timely completion of financial reporting obligations as required in the grant agreements. He/she will ensure that the Project’s financial resources are well managed and properly utilized and accounted for during the implementation of the planned activities according to the set procedures and guidelines and codes of conduct of the Global Fund. He/she ensure the grant recipients follow established accounting procedures, and institute proper safeguards and risk mitigation measures .
 



	 
	 Duties and responsibilities:

The head of Finance Section is responsible for:
1. Oversee all aspects of financial management and oversight for the FMOH as the Principal Recipient in compliance with the public finance laws of Sudan and the policies and procedures of the Global Fund, including data collection, accurate recording, accounting and reporting of all financial transactions, review and analysis of reports, development of budgets, and financial management oversight and support for Implementing Units and Sub Recipients
2. Develop, and periodically update, financial management procedures and guidelines for the Global Fund grants in accordance with the public finance laws of Sudan and the policies and procedures of the Global Fund.
3. Implement the Global Fund grant financial management procedures and guidelines, providing training, advice and support to relevant officers of the FMOh as PR, Implementing Units and Sub-Recipients
4. Ensure compliance with the procedures and guidelines so that corrective action can be taken, and capacity development support provided.
5. Prepare and/or review and modify, as needed, budgets for Global Fund grants or in accordance with Global Fund requirements, coordinating input from relevant Lead Implementing Units and Sub- Recipients and harmonizing financial budgets with work-plans, performance frameworks and procurement plans for the grants.
6. Under the oversight and in coordination with the Programme Manager, manage the timely disbursements of grant funds to Implementing Units and Sub-Recipients in accordance with grant budgets, implementation plans and financial performance, and in accordance with approved disbursement processes.
7. Manage the fund acquittal process for all funds disbursed for Global Fund grants, providing instructions to implementing units and sub-recipients on appropriate acquittal processes to ensure that all grant funds are accounted for. Ensure that the Financial reports, Programmatic reports or documentation for activity performance by the Implementing Units are received for all fund acquittals.
8. Periodically reconcile and agree cash balances with the Implementing Units for ease of closure of accounts.
9. Manage the information collection for and timely preparation of periodic and special financial reports to the Global Fund, ensuring variance analysis reports and Program Update and Disbursement of Funds (PU DR) reports are prepared in conjunction with programmatic information and evidence submitted by sub-recipients and implementing units.
10. Ensure all implementers have appropriate reporting mechanisms, tools and templates to facilitate consistent, adequate and timely reporting. In consultation with other officers of the PMU, ensure adequate programmatic explanations are obtained for financial variances in reports submitted by implementing units and sub-recipients and that corrective action, if necessary, is taken to address the variances.
11. Manage the information collection for internal financial management, monitoring and analysis of Global Fund grants, ensuring that the PMU Manager, and relevant PMU sections are provided with regular and ad-hoc reports on the financial performance and status of Global Fund grants.
12. Provide feedback, support and capacity development to implementing Units and Sub- recipients and other implementers on financial performance and management of grant programs, identifying, if appropriate areas for improvement and attention.
13. Oversee the development of appropriate additions to the PR’s Chart of Accounts to provide for the accurate recording of financial transactions and reporting in line with the Global Fund reporting requirements.
14. Ensure appropriate banking systems and controls, including but not limited to monthly bank reconciliations; mitigation of risk of loss of funds; are in use, which comply with Global Fund requirements.
15. Manage, coordinate and supervise the day-to-day work of PMU Finance team to ensure effective contribution to the sound financial management of Global Fund grants to the Ministry of Health, including providing training, support, guidance and leadership of the Finance team members so that they perform their duties in accordance with their individual terms of reference.
16. Facilitate the preparation for and ensure that responses and, if appropriate, actions are prepared to issues raised in, annual financial audits of Global fund grants as required in the grant agreements
17. Ensure safeguard of PMU assets bought using the Global Fund Grants. This entails establish an asset register; Asset tagging, reconciliation of the asset register with the books of accounts and periodic asset inventory.
18. Ensure Value for Money for all local procurements and that the local procurement process follows the laid down procedures.
19. Other duties as required by the PMU Manager
20. Contribute with programme management to ensure that key risks are identified, communicated with partners, regularly monitored and tracked, and risk mitigation measures are implemented when required,


	 
	 Minimum Qualification, Skills and Experience Required:

	Education
	· A Master’s Degree in Finance and/or Accounting, from a reputable university Preferably also recognition by a relevant professional accounting body (eg CPA)

	 
Experience:
	· Ten (10) years’ experience working as a Finance Manager or Controller or Manager in a similar position responsible for accounting, budgeting, financial management and reporting.
· Significant experience in setting up a financial management operation.
· Working experience with international donors or development agencies and government.
· Experience in grants management, contract management and procurement oversight.
· Extensive experience and proficiency in the use of automated accounting systems.
· Advanced proficiency in Microsoft Office, Outlook, Excel, word Project and Power Point.
· Knowledge of the financial management requirements and policies of the Global Fund to Fight HIV, TB and Malaria will be as added advantage.

	Language Requirements:
	· Fluency in both Arabic and English with good verbal and written skills


 


	
	Internal  Job Relations :  
1. Monitoring and evaluation section
2. RSSH section
3. Malaria Section
4. Procurement Section
5. Finance Section
6. Admin Section
External Job Relations
 
1. Federal Ministry of Health
2. The legal department of the FMOH
3. The ministry of finance and economic planning
4. Health information system (HIS )
5. National Medicine Supplies Fund, NMSF
6. National Medicine poisons board, NMPB
7. Communicable and Non – Communicable disease control department
8. National Public Health Lab
9. Integrated vector Management Department
10. Customs Authorities
11. Other relevant FMOH Department
12. UN Partners UNDP, UNICEF , WHO  
13. Primary Health Care (PHC)
14. Academy of health sciences
15. Directorate General of planning & policies (DGOPP)
16. Directorate General of Pharmacy (DGOP )
17. Health Human Resources (HHR)
18. Public Health Institute (PHI )
19. The commercial Banks operation in Sudan
 
Note :
· This job has distinctive nature from regular FMOH perceived role. It is unique and has special characteristic and scale as per highlighted / Advertise TOR.
· Please submit your CVs & Certificate to : hsspmu.fmoh@gmail.com
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